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Finance and Accounting Systems Team

Getting Started

e Banner 9 test website:
— https://tstabanner.montana.edu/applicationNavigator

e (Contents

Keyboard Shortcuts

Logging In

Reading the Welcome Screen
Accessing Forms

Filling in Form Data

Sorting and Filtering List Data
Executing Form Request
Accessing New Form from Current Form
Accessing Recently Opened Forms
Accessing Related Forms
Extracting Data

Amplifying Information
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*Click on Team in the upper right corner to return to Getting Started
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https://tstabanner.montana.edu/applicationNavigator

APPLICATION NAVIGATOR

Access Menu

Display Dashboard
Search for Pages
Recently Opened Items
Access Help

Sign Qut

ACTION
Save
Start Over/Rollback
List of Values
Select on a Called Page
Close/Cancel/Exit

Choose/Submit

SECTION
MNext Section
Previous Section

Clear All in Section

MULTIPLE RECORDS
Next Record

Previous Record
Insert Record

Delete Record

Clear Record
Duplicate Record
First Page
Last Page
Next Page

Previous Page

Toggle Multiple/
Single Record

MONTANA

STATE UNIVERSITY

Finance and Accounting Systems Team

BANNER ADMINISTRATIVE KEYBOARD SHORTCUTS

GLOBAL
CTRL || M Open Related Menu  ALT | SHIFT | R
CTRL || SHIFT | | X Open Tools Menu | ALT | | SHIFT || T
CTRL || SHIFT | | ¥ Data Export SHIFT | F1
CTRL || Y Change MEP Context ALT | SHIFT | C
CTRL | | SHIFT || L Toggle Accessibility Mode CTRL B
CTRL | SHIFT | F PageTab1  CTRL | SHIFT
PageTab2 CTRL | SHIFT
Print |CTRL || P
F10
Mare Information CTRL | SHIFT
FS§
Fa FIELD
ALT || 8 Next Field or ltem | TAB
CTRL j| @ Previous Field or ltem | SHIFT | TAB
ENTER Duplicate ltem | F3
Edit [CTRL | E

Expand/Collapse Dropdown | ALT = Down Armow

ALT | Page Down

ALT = Page Up

BDM
SRR Add BDM Documents | ALT | | A
Retrieve BOM Documents ALT R
Down Arrow QUERY
Up Amrow Search/Open Filter Query | F7
F& Execute Filter Query  F8
SHIFT | F6 Count Query | SHIFT | F2
SHIFT  F4
F4 WORKFLOW
CTRL | | HOME Release Workflow  ALT | Q
CTRL | END Submit Workflow | ALT |wW
Page Down
Page Up
STRLMG @ ellucian
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Finance and Accounting Systems Team

Keyboard Shortcut Changes

Action Banner 8 Banner 9

Change MEP Context Mot applicable ALT+SHIFT+C

Expand/Collapse Drop-down Field Click field ALT+Down Arrow
Extract Data with Key or Extract

Export SHIFT+F1
Data no Key

First Page Mot applicable CTRL+Home

Last Page Mot applicable CTRL+End

More Information ALT+HH CTRL+SHIFT+U

MNext Section CTRL+Page Down ALT+Page Down

Open Menu Directly F3 CTRL+M

Open Related Menu Mot applicable ALT+SHIFT+R

Open Tools Menu Mot applicable ALT+SHIFT+T

PageTab 1l CTRL+SHIFT+1

Page Tab 2 Mot applicable CTRL+SHIFT+2

and so on and so on

Previous Section CTRL+Page Up ALT+Page Up

Print SHIFT+FE CTRL+P

Rollback/start Over SHIFT+F7 F5

Select on a Called Page SHIFT+F3 ALT+S

Toggle Multi/Single Records View  Not applicable CTRL+G

Toggle ACCEEEIbI_'It‘,f Mode OM/OFF Not applicable CTRL4B

for Current Session

Release Workflow lcon or Menu ALT+Q

Submit Workflow lcon or Menu ALT+HW

Add EDM Documents lcon or Menu ALT+A

Retrieve EDM Documents lcon or Menu ALT+R
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Finance and Accounting Systems Team

Logging In
e Use NetID and NetID Password

GREAT FALLS
COLLEGE

ANA /. MONTANA STATE UNIVERSITY
S%gl:\JTNTWEasm MSU @ NO RTI—i’ERN MONTANA STATE

Reset your password:

LOG I N * Bozeman

s Billings
NetlD: s Great Falls
s Narthern
MNetiD123
e e Trouble logging in?
I Password: Contact your campus Help Desk.

Don't Remember Login
Security Notice:

. Remember to log out and close your
Login web browser when finished.
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Finance and Accounting Systems Team

Reading the Welcome Screen

e Ensure you’re in the correct campus (if necessary)

Q— & Sign Out

Q % Montana State University = MSU-Bozeman

Release: 2.1.0.2

-]
oaa Keyboard Shortcuts
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Finance and Accounting Systems Team

Reading the Welcome Screen

e Menu

= Q % Montana State University ~ MSU-Bozeman OeEE & sioou

Release: 2.1.0.2
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o Keyboard Shortcuts
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Finance and Accounting Systems Team

Reading the Welcome Screen

e Search

= Q % Montana State University =~ MSU-Bozeman OeEEe & sioou

Release: 2.1.0.2
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Finance and Accounting Systems Team

Reading the Welcome Screen

e Recently Opened Forms

= Q % Montana State University =~ MSU-Bozeman OeEEe & sioou

v LP. and its affiliates Release: 2.1.0.2
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oaa Keyboard Shortcuts
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Finance and Accounting Systems Team

Reading the Welcome Screen

e Link to Welcome Screen

= Q % Montana State University =~ MSU-Bozeman OeEEe & sioou

Release: 2.1.0.2
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Finance and Accounting Systems Team

Reading the Welcome Screen

Montana State University =~ MSU-Bozeman ATl & sSonOu

Ellucian® | © 2014-2016 Ellucian Company L.P. and its affiliates. Release: 2.1.0.2

This software contains confidential and proprietary information of Ellucian and its subsidiaries. Use of this software
is limited to Ellucian licensees, and is subject to the terms and conditions of one or more written license 8 Keyboard Shortcuts
agreements between Ellucian and the licensee in question. oono
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Finance and Accounting Systems Team

Reading the Welcome Screen

CTRL+M CTRL+SHIFT+L
display the menu Help

CTRL+Y CTRL+SHIFT+F
display the recently op. .. Sign Out

CTRL+SHIFT+Y

search

a
ogo Keyboard Shortcuts
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Finance and Accounting Systems Team

Accessing Forms
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Finance and Accounting Systems Team

Accessing Forms — Option 1

e Place cursor in Search bar or click on magnifying glass

= Q Montana State University =~ MSU-Bozeman O ey A& Sionout

Ellucian® | © 2014-2016 Ellucian Company L.P. and its affiliates. Release: 2.1.0.2

This software contains confidential and proprietary information of Ellucian and its subsidiaries. Use of this
software is limited to Ellucian licensees, and is subject to the terms and conditions of one or more written [ Keyboard Shortcuts
license agreements between Ellucian and the licensee in question. [-[-]]
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Finance and Accounting Systems Team

1a. Accessing Forms

e Three options:
e Enter entire form code (e.g. FGITBSR) and hit Enter
* Enter first part of form (e.g. FGIT) and select desired form in dropdown menu

* Enter the type of form you wish to access (e.g. Trial balance) and select desired
form in dropdown menu

FGIT|

General Ledger Trial Balance
(FGITBAL)

Trial Balance Summary
(FGITBSR)

Transaction In Process Status
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Finance and Accounting Systems Team

1b. Accessing Forms

= Q l:b Montana State University ~ MSU-Bozeman OeEEEmEe A sionout ?

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ; % TooLS

coa:+|[fl = Fiscal Year:*[18 = “

Montana State University

Fund: | = OR Fund Type: | =

Account: | = OR Acct Type: | e

Get Started: Fill out the fields above and press Go.

a | X

xetestaﬁp.msu.rﬁontan a.edu:8080/applicationNavigator/seamless# ellucian
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Finance and Accounting Systems Team

Accessing Forms — Option 2

e Click on Menu (3 horizontal lines) OR
e Ctrl+M

= Q % Montana State University ~ MSU-Bozeman OTE & sionou

poo Keyboard Shortcuts

MONTANA Mountains & Minds
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Finance and Accounting Systems Team

2a. Accessing Forms

e Scroll down using down arrow and hit Enter OR
e Click on Banner

'.‘b Montana State University ~ MSU-Bozeman OEmEN, & sionout

=K
# ‘ BANNER >

MY BANNER >

Release: 2.1.0.2

poo Keyboard Shortcuts
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Finance and Accounting Systems Team

2b. Accessing Forms

e Scroll down using down arrow and hit Enter OR

* Click on desired menu
= Q l".b Montana State University ~ MSU-Bozeman OGNy & sonout

€ Banner

Student ("STUDENT) >

Alumni/Development
(*ALUMNI)

Finance System Menu
{*FINANCE)

Human Resources (*HRS) 3

Financial Aid
(*RESOURCE) >

General ("GENERAL) >

Release: 2.1.0.2

(-]
ooa Keyboard Shortcuts
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Finance and Accounting Systems Team

2c. Accessing Forms

e Scroll down using down arrow and hit Enter OR
e C(Click on desired menu

= Q Montana State University ~MSU-Bozeman OGN - oo

£ Finance System Me...

General Ledger
("FINGENLL) >

Finance Operations
(*FINOPER)

Stores Inventory
("FINSTORES) >

Purchasing and
Procurement >
(*FINPURCH)

Accounts Payable
(*FINAP)

Budget and Position
Control (*FINBUDG)

Release: 2.1.0.2

Fixed Asset (*FINASSET) »

pBo Keyboard Shortcuts

Cost Accounting
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Finance and Accounting Systems Team

2d. Accessing Forms

e Scroll down using down arrow and hit Enter OR
e C(Click on desired menu

= Q % Montana State University ~ MSU-Bozeman OOsllEEe & Sion Out

€ General Ledger (*FI...

Chart of Accounts System
Control (*FINCHRTS)

Chart of Accounts Account
Codes (*FINCHRTA)

Chart of Accounts Entity
Maintenance (*FINENTTY)

General Accounting
Transaction Forms b
(*FINGENLA)

General Accounting Query
Forms ("FINGENLQ)

Generate GASB Reports
(*FINGENGB)

Release: 2.1.0.2

-]
oBa Keyboard Shortcuts
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Finance and Accounting Systems Team

2e. Accessing Forms

e Scroll down using down arrow and hit Enter OR
e Click on desired form

= Q Montana State University ~MSU-Bozeman Ol A sonout

€ General Accounting ...

General Ledger Activity
(FGIGLAC)

Journal Vioucher
Summary (FGIJSUM)

General Ledger Trial
Balance (FGITBAL)

Trial Balance Summary
(FGITBSR)

Detail Transaction Activity

(FGITRND) Release: 2.1.0.2
General Budget Query f .=' Keyboard Shortcuts
Forms (FINGBUDQ) 2 a

{X* MONTANA

Mountains ¢ Minds
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Finance and Accounting Systems Team

2f. Accessing Forms

= Q l:b Montana State University ~ MSU-Bozeman OeEEEmEe A sionout ?

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ; % TooLS

coa:+|[fl = Fiscal Year:*[18 = “

Montana State University

Fund: | = OR Fund Type: | =

Account: | = OR Acct Type: | e

Get Started: Fill out the fields above and press Go.

a | X

xetestaﬁp.msu.rﬁontan a.edu:8080/applicationNavigator/seamless# ellucian
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Finance and Accounting Systems Team

Accessing Forms — Option 3

e Click on Menu (3 horizontal lines) OR
e Ctrl+M

= Q % Montana State University ~MSU-Bozeman OTEE A& sionou
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Finance and Accounting Systems Team

3a. Accessing Forms

e Scroll down using down arrow and hit Enter OR
 Click on My Banner

Q K. Montana State Universit MSU-Bozeman & Sign Out
0 y TP

BANNER >

MY BANNER

Release: 2.1.0.2

n license B Keyboard Shortcuts
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Finance and Accounting Systems Team

3b. Accessing Forms

e Scroll to (or click on) desired form

= Q F."b Montana State University ~ MSU-Bozeman O e & Sion Out

< My Banner

Detail Transaction Activity
(FGITRND)

Organization Security
Maintenance
(FOMUSOR)

Organization Budget
Status (FGIBDST)

Encumbrance List
(FGIENCB)

User Profile Maintenance -

(FOMPROF) )
ician Company L.P. and its affiliates. Release: 2.1.0.2

Trial Balance Summary "
Keyboard Shortcuts
(FGITBSR) ) oea

{X* MONTANA

STATE UNIVERSITY
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Finance and Accounting Systems Team

3c. Accessing Forms

= Q l:b Montana State University ~ MSU-Bozeman OeEEEmEe A sionout ?

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ; % TooLS

coa:+|[fl = Fiscal Year:*[18 = “

Montana State University

Fund: | = OR Fund Type: | =

Account: | = OR Acct Type: | e

Get Started: Fill out the fields above and press Go.

a | X

xetestaﬁp.msu.rﬁontan a.edu:8080/applicationNavigator/seamless# ellucian

Mountains £ Minds
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Finance and Accounting Systems Team

Reading the Form Screen

= Q % Montana State University ~MSU-Bozeman Owlllll & sionou ?

x Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD [B RETRIEVE 2% RELATED

¥ To0LS

COA: *|1 el iscal Year: * | Ll
Montana Statjiniversity

Fund: | el offund Type: | -

Account: | | | OfllAcct Type: | | |

Get Started: Fill out the fields abovg

Current Form Campus Fillable Fields

Next Section
(Alt + Page Down)

KEY_BLOCK KEYBLOC FSYR_CODE [1] ellucian
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Finance and Accounting Systems Team

Filling in Form Data
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Finance and Accounting Systems Team

Filling in Form Data

e Enter information:
e COA (mandatory with asterisk)
e Fiscal Year (mandatory with asterisk)
 Fund OR Fund Type (optional)
e Account OR Account Type (optional)

= Q % Montana State University =~ MSU-Bozeman

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)

m—p COA: * 1

Montana State University
# Fund: | | | OR Fund Type: | | |
# Account: | | | OR Acct Type: | | |

Get Started: Fill out the fields above and press Go.

# Fiscal Year: * |

Mountains £ Minds
STATE UNIVERSITY




Finance and Accounting Systems Team

Filling in Form Data

 Three options to retrieve list data:
— Clickon -]
— Double click in cell
— Place cursor in cell then hit F9

= Q % Montana State University =~ MSU-Bozeman

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)

COA:*|1 Fiscal Year: * ||

Montana State University

# Fund: | | | OR Fund Type: | | |

Account: | |- OR Acct Type: | [.-]

Get Started: Fill out the fields above and press Go.

Mountains £ Minds

STATE UNIVERSITY




Finance and Accounting Systems Team

Filling in Form Data

e List data
= Q % Montana State University ~ MSU-Bozeman OwlE A sionou ?

X Fund Code Validation FTVFUND 9.0 (TSTA) (BZ) a0 B RETRIEVE  ZSaRELATED ¥ TooLs
~ FUND CODE VALIDATION S inzert Bl Delete "mcCopy | V. Filter
Chart of Accounts Fund Code Fund Type Title Data Enfry Status Effective Date Termination Date
@ o 0A ES-General Operating A 07101/1980 10/31/1998

1 0100CL 0A ES Unrestricted Clearing A 07/01/2009

1 0100GP 0A ES General Operating GAAP A 07/01/1980

1 0100GP 0A ES Unrestricted GAAP A 02/02/2007

1 0100LN 0A ES General Opr Inter Entity Borrow A 07/01/1980

1 0100LN 0A ES Unrestricted Inter Entity Loan A 021022007

1 011000 0A ES General Fund A 07/01/1980

1 011001 0A QTO Connecting MSU Ext Resear... A 07/01/2007

1 011001 0A OTO Connecting MSU Ext Resear... [ 08/14/2009 08/14/2009

1 011002 0A OTO HB13 $450 Bonus Pmt ES A 07/01/2007

1 011002 0A OTO HB13 $450 Bonus Pmt ES [ 07/21/2010 07/21/2010

1 011003 0A OTOESLGC A 07/01/2013

1 011003 0A OTOESLGC [ 07/28/2015 07/28/2015

1 011010 0A ES Smith Lever A 07/01/1980

1 011010 0A ES Smith Lever [ 09/24/2012 09/24/2012

1 01R001 0A Hi Ed HB&45 ES Local Gov Ctr A 07/01/2007

1 01R001 0A Hi Ed HB645 ES Local Gov Ctr [ 07/27/2011 07/27/2011

1 02 0B ES-Designated A 07/01/1980 10/31/1998

1 0200CL 0N Restricted Clearing A 07/01/2009

1 0200CL 0N Restricted Clearing A 01/30/2013

‘ A K »

M < [:] of 2868 p M | 20 v | Per Page Record 1 of 57345

= | > m SEEET

Mountains £ Minds

STATE UNIVERSITY
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Sorting and Filtering List Data
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Finance and Accounting Systems Team

Filtering List Data

e Sorting and filtering data

= Q % Montana State University ~ MSU-Bozeman O el & sionou ?

X Fund Code Validation FTVFUND 9.0 (TSTA) (BZ) =] o L.
~ FUND CODE VALIDATION Einsert @ Delete "mcopy | V. Filler «
» Chart of Accounts Fund Code Fund Type Title Status Effective Date

1 01 0A ES-General Operating A 07/01/1980 Filter
Sort 1 0100CL DA ES Unrestricted Clearing A 07/01/2009

1 0100GP 0A ES General Operating GAAP A 07011580

1 0100GP DA ES Unrestricted GAAP A 02/02/2007

1 0100LN 0A ES General Opr Inter Entity Borrow A 0710111980

1 0100LN 0A ES Unrestricted Inter Entity Loan A 02/02/2007

1 011000 0A ES General Fund A 07011580

1 011001 0A OTO Connecting MSU Ext Resear... A 07/01/2007

1 011001 0A OTO Connecting MSU Ext Resear... I 08/14/2009

1 011002 0A 0OTO HB13 $450 Bonus Pmt ES A 070172007

1 011002 0A OTO HB13 $450 Bonus Pmt ES [ 072172010

1 011003 0A OTOESLGC A 070172013

1 011003 DA OTOESLGC I 07/2812015

1 011010 0A ES Smith Lever A 07011580

1 011010 DA ES Smith Lever I 0972412012

-

CANCEL SELECT

Mountains £ Minds

STATE UNIVERSITY




Finance and Accounting Systems Team

Filtering List Data

e Some filters are case-sensitive

e Multiple filters are available
 Three options to execute filter:

— Enter
— F8
— Click “Go”
= Q % Montana State University =~ MSU-Bozeman O eyl & Sign Out ?
Fund Code Validation FTVFUND 9.0 (TSTA) (BZ) R B rReETREVE  ZureELaTED 3 ToOLS
¥ FUND CODE VALIDATION Einsert @ Delete "mcopy V. Filter
Basic Filter ~ Advanced Filter o
Fund Code v | | Contains v | 411 | e
Title v | | Contains v | |General | (-]
Chart of Accounts v | | Starts With v || | (-]
Fund Type v | |Equals v | | (-]

Add Another Field ... ¥

Mountains ¢ Minds

STATE UNIVERSITY




Finance and Accounting Systems Team

Filtering List Data

e Two options to select the desired data:
— Alt + S (after the data is highlighted)
— Double-click

= [Nl % Montana State University ~MSU-Bozeman O GEmemm» & SionOut ?
x Fund Code Validation FTVFUND 9.0 (TSTA) (BZ) ADD B RETRIEVE S RELATED % TOOLS
¥ FUND CODE VALIDATION &8 nsert @ Delete  "m Cop Y. Filter
Filter Again |[x]
Chart of Accounts Fund Code a |Fund Type Title Data Entry Status Effective Date
1 411201 45 MSU General Operating A 07/01/1980
1 737411 7B Equipment Fee General A 07/01/1980
1 787411 7J Equipment Fee General A 07/01/1980
1 787411 7J Equipment Fee General A 07/31/2006

3
Record 1 of 4

¢
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Filtering List Data

= Q % Montana State University =~ MSU-Bozeman OWEEEEEE A sionout ?

X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)

COA:*

1 | | Fiscal Year: *

8 -] o
Montana State University

# Fund: 411201 - OR Fund Type: | sl

Account: | ™ OR Acct Type: | ™

Get Started: Complete the fields above and click Go. To search by name, press TAB from an |D fizld, enter your search criteria, and then press ENTER.
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Executing Form Request
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Finance and Accounting Systems Team

Executing Form Request

e Three options:
— Alt + Page Down

— “Go” button

* Note: Enter will move the cursor between cells. And once you reach Go and hit
Enter, it will execute the request.

— “Next Section” button at the bottom left corner

= Q % Montana State University =~ MSU-Bozeman ﬁ— & Sign Out ?

b4 Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD B RETRIEVE ZarelatED 3 TOOLS

| Fiscal Year: * |18 | | “

COA: * |1 -

Montana State University
Fund: [411201 Lga OR Fund Type: | Ll

MSU General Operating

Account: | | | OR Acct Type: | | |

Get - Fill out the fields above and press Go.

a X

ellucian

wetestapp.msu.montana.edu:8080/applicationNavigator/seamless#

Mountains £ Minds

STATE UNIVERSITY
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Results

Q % Montana State University =~ MSU-Bozeman Nemmll» & sionout ?

X Tiial Balance Summary FGITBSR 9.0 (TSTA) (BZ) app B RETRIEVE ZSLRELATED 3§ TOOLS

COA: 1 Montana State Universi Fiscal Year: 18 Fund: 411201 MSU General Operating OR Fund Type:

Account: OR Acct Type:
1F 1203 Accoufits Receivable 0.00 : Debit -

1F 1204 Accounts Receivable-Exp Abatements 0.00 : Debit
1F 1205 Accts Receivable-Dishonored Checks 0.00 : Debit
1F 1212 Allow for Uncollectible Account 0.00 : Debit
1F 1240 Accounts Rec NonAR Module 0.00 : Debit
1H 1302 Due From Federal Government 0.00 : Debit
1H 1306 Due From Other Bus Units 0.00 : Debit
1H 1345 Due From-Cash Cutoff 0.00 : Debit
1H 1345M Cash Due From MSU agencies 0.00 : Debit
1H 13455 Cash Due From State agencies 0.00 : Debit
1L 1902 Construction Advances 0.00 : Debit
1L 1904 Other Advances 0.00 : Debit
Total | ALL ACCOUNTS 0.00
Current Fund Balance
4 3
M |I| of3Ip M | 20 v | PerPage Record 1 of 59

* - denotes amount is opposite of Normal Balance

!
I

SAVE

FGVTBL3_BLOCK FGVTBL3 ACCT CODE [1] ellucian

Mountains £ Minds
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Accessing New Form From Current
Form
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Finance and Accounting Systems Team

Accessing New Form — Option 1

e Select Search (magnifying glass) OR
e Ctrl+ Shift+Y

= Q % Montana State University ~ MSU-Bozeman Ol A4 sinou ?

X T Jalance Summary FGITBSR 9.0 (TSTA) (BZ) aDD B RETREVE SaRELATED ¥ TooLs
COA: 17IVjltana State University ~ Fiscal Year: 18 Fund: 411201 MSU General Operating ~ OR Fund Type: Start Over
Account: OR Acct Type:
1F 1203 Accounts Receivable 0.00  Debit -
1F 1204 Accounts Receivable-Exp Abatements 0.00 ' Debit
1F 1205 Accts Receivable-Dishonored Checks 0.00  Debit
1F 1212 Allow for Uncollectible Account 0.00 ' Debit
1F 1240 Accounts Rec NonAR Module 0.00 : Debit
1H 1302 Due From Federal Government 0.00  Debit
1H 1306 Due From Other Bus Units 0.00  Debit
1H 1345 Due From-Cash Cutoff 0.00 : Debit
1H 1345M Cash Due From MSU agencies 0.00 : Debit
1H 13455 Cash Due From State agencies 0.00 ' Debit
1L 1902 Construction Advances 0.00 : Debit
L 1904 Other Advances 0.00  Debit

Total ALL ACCOUNTS 0.00
Current Fund Balance
4 3
M« (T)of3» M | [20 7] PerPage Record 1 of 59

* - denotes amount is opposite of Normal Balance

-

a | X SAVE

FGVTBL3_BLOCK FGVTBL3_ACCT_CODE [1] ellucian

Mountains £ Minds

STATE UNIVERSITY




1a. Accessing New Form

e Three options:

— Complete form name and hit Enter

Finance and Accounting Systems Team

— Insert portion of form name and choose form in dropdown menu

— Insert form type (e.g. budget status) and choose form in dropdown

2 results

Acct Type

} 17
Executive Summary

(FGIBDSR) e

1A

1A

Organization Budget Status 1A

(FGIBDST) 1A

1B

{X* MONTANA

STATE UNIVERSITY

Q % Montana State University

MSU-Bozeman

Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)

COA: 1 Montana State University
¥ CURRENT FUND BALANCE

Account

1260 Accounts Receivable-AR

Cash Change Funds

1101
1103
1104
1107
1109
1613

Fiscal Year: 18 Fund: 411201 MSU General Operating

Beginning Balance

Revolving Cash Funds

Cash in Treasury

Cash on Hand at FYE

Cash With Fiscal Agent
Participant's STIP Investment

O I & signout 2

OR Acct Type:

Currer

Mountains £ Minds
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1b. Accessing New Form

= Q % Montana State University ~MSU-Bozeman Ol A& sign Out ?

X Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) ' $* TooLs
Chart: * |1 - | Fiscal Year: *| 18 | | “
Index: | gt Query Specific: [ ]
Account
Include Revenue: Commit Type: |Both | -]
Accounts
Organization: | bl Fund: | el
Program: | | | Account: | | |
Account Type: | | | Activity: | | |
Location: | sl

Mountains £ Minds

 STATE UNIVERSITY




Finance and Accounting Systems Team

Accessing New Form — Option 2

e Select Menu (3 horizontal lines)

= Q % Montana State University =~ MSU-Bozeman 0- & Sign Out ?
Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)
Montana State University Fiscal Year: 18 Fund: 411201 MSU General Operating OR Fund Type:  Account: OR Acct Type: Start Over
~ BRRENT FUND BALANCE Edinset @ Deiete "mcopy | V. Filter |~
AQ Type Account Description Beginning Balance Debit'Credit * Current Balance
1 1260 Accounts Receivable-AR 0.00 : Debit 0.00
14 1101 Cash Change Funds 14,175.00 | Debit 14,175.00
1A 1103 Revolving Cash Funds 400,000.00 : Debit 400,000.00
14 1104 Cash in Treasury 6,994 596.76 | Debit 26,989,161.61
14 1107 Cash on Hand at FYE 0.00 ' Debit 0.00
1A 1109 Cash With Fiscal Agent 0.00  Debit 0.00
1B 1613 Participant's 3TIP Investment 0.00  Debit 0.00
1B 1614 STIP Purchased Interest 0.00 : Debit 0.00
1F 1203 Accounts Receivable 0.00 : Debit 0.00
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2a. Accessing New Form

e Select Banner

Q % Montana State University MSU-Bozeman Owmmmmme & SionOut ?
X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD
BANNER COA: 1 Montana State University  Fiscal Year: 18 Fund: 411201 MSU General Operating  OR Fund Type:  Account: OR Acct Type:

¥ CURRENT FUND BALANCE

Acct Type Account Description Beginning Balance DebitiCredit =
17 1260 Accounts Receivable-AR 0.00 : Debit
1A 1101 Cash Change Funds 14,175.00 ' Debit
1A 1103 Revolving Cash Funds 400,000.00 : Debit
1A 1104 Cash in Treasury 6,994,596.76 ' Debit
1A 107 Cash on Hand at FYE 0.00 : Debit
14 1109 Cash With Fiscal Agent 0.00  Debit
1B 1613 Participant's STIP Investment 0.00 : Debit
1B 1614 STIP Purchased Interest 0.00 : Debit

¢
‘A MONTANA Menntaing & Minds
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2b. Accessing New Form

e Select Finance System Menu (*FINANCE)

H Q % Montana State University = MSU-Bozeman O
X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ)

< Banner COA: 1 Montana State University Fiscal Year: 18 Fund: 411201 MSU General Operating OR Fund Type:  Account:
¥ CURRENT FUND BALANCE
Acct Type Account Description Beginning Balance Debit'Credit
Student ("STUDENT) > 17 1260  Accounts Receivable-AR 0.00 Debit
1A 1101 Cash Change Funds 14,175.00  Debit
Alumni/Development 1A 1103 Revolving Cash Funds 400.000.00 : Debit
(*ALUMNI) > 1A 1104 Cash in Treasury 6,994,596.76 | Debit
1A 1107 Cash on Hand at FYE 0.00 | Debit
1A 1109 Cash With Fiscal Agent 0.00 : Debit
# Finance System Menu > 1B 1613 Participant’s STIP Investment 0.00 Debit
("FINANCE) 1B 1614 STIP Purchased Interest 0.00 : Debit
1F 1203 Accounts Receivable 0.00  Debit
Human Resources (*HRS) > 1F 1204 Accounts Receivable-Exp Abatements 0.00 Debit
1F 1205 Accts Receivable-Dishonored Checks 0.00 : Debit
_ _ _ 1F 1212 Allow for Uncollectible Account 0.00  Debit
?E{?&?{LQ?E) 5 1F 1240 Accounts Rec NonAR Module 0.00 Debit
1H 1302 Due From Federal Government 0.00  Debit
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2c. Accessing New Form

e Select General Ledger (*FINGENLL)

= Q % Montana State University ~ MSU-Bozeman DS & Sign Out ?
X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD

€ Finance System Me... COA: 1 Montana State University ~ Fiscal Year: 18  Fund: 411201 MSU General Operating ~ OR Fund Type:

Account: OR Acct Type:

“ §* CURRENT FUND BALANCE
# G*GHEI'EH Ledger ) Acct Type Account Description Beginning Balance Debit/Credit

CFINGENLL) 17 Accounts Receivable-AR 0.00 Debit

1A 1101 Cash Change Funds 14,175.00  Debit
Finance Operations 1A 1103 Revolving Cash Funds 400,000.00 : Debit
(*FINOPER) > 1A 1104 Cash in Treasury 6,994,596.76  Debit

1A 107 Cash on Hand at FYE 0.00 Debit

1A 1109 Cash With Fiscal Agent 0.00 Debit
Stores Inventory - :
(*FINSTORES) 1B 1613 Participant's STIP Investment 0.00 : Debit

1B 1614 STIP Purchased Interest 0.00 ' Debit

1F 1203 Accounts Receivable 0.00 ' Debit
Purchasing and 1F 1204 Accounts Receivable-Exp Abatemeants 0.00  Debit
Procurement > 1F 1205 Accts Receivable-Dishonored Checks 0.00 Debit
("FINPURCH) 1F 1212 Allow for Uncollectible Account 0.00 Debit

1F 1240 Accounts Rec NonAR Module 0.00  Debit
Accounts Payable 1H 1302 Due From Federal Government 0.00  Debit
(*FINAP) > 1H 1306 Due From Other Bus Units 0.00  Debit

- -
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2d. Accessing New Form

e Select General Accounting Query Forms (*FINGENLQ)

= Q % Montana State University =~ MSU-Bozeman D sy A& Sion Out ?
b 4 Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD

< General Ledger (*Fl m COA: 1 Montana State University ~ Fiscal Year: 18  Fund: 411201 MSU General Operating ~ OR Fund Type:

Account: OR Acct Type:
(*FINCHRTA) « v CURRENT FUND BALANCE

Acct Type Account Description Beginning Balance Debit/Credit
e e 17 Accounts Receivable-AR 0.00 Debit
Entity Maintenance > 1A 1101 Cash Change Funds 14,175.00 ' Debit
(*FINENTTY) 1A 1103 Revolving Cash Funds 400,000.00  Debit

1A 1104 Cash in Treasury 6,994 596.76  Debit

1A 1107 Cash on Hand at FYE 0.00 Debit
General Accounting 1A 1109 Cash With Fiscal Agent 0.00 Debit
'Eransaction Forms 3 1B 1613 Participant's STIP Investment 0.00 Debit
PR 2Bl 1B 1614 STIP Purchased Interest 0.00 | Debit

1F 1203 Accounts Receivable 0.00  Debit
General Accounting 1F 1204 Accounts Receivable-Exp Abatements 0.00 ' Debit

# Query Forms > 1F 1205 Accts Receivable-Dishonored Checks 0.00  Debit

(*FINGENLQ) 1F 1212 Allow for Uncollectible Account 0.00 Debit

1F 1240 Accounts Rec NonAR Module 0.00 ' Debit
Generate GASB 1H 1302 Due From Federal Government 0.00 ' Debit
Reports > 1H 1306 Due From Other Bus Units 0.00  Debit
("FINGENGB}) - | x
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2e. Accessing New Form

e Select General Budget Query Forms (*FINGBUDQ)

= Q % Montana State University =~ MSU-Bozeman Qe A sionout ?
X Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD

< General Accounting ... COA: 1 Montana State University ~ Fiscal Year: 18  Fund: 411201 MSU General Operating ~ OR Fund Type:

Account: OR Acct Type:

« v CURRENT FUND BALANCE

General LEdger Trial Acct Type Account Description Beginning Balance Debit/Credit
Balance (FGITBAL) 17 Accounts Receivable-AR 0.00 Debit

1A 1101 Cash Change Funds 14,175.00  Debit
Trial Balance 14 1103 Revolving Cash Funds 400,000.00 : Debit
Summary (FGITBSR) 1A 1104 Cash in Treasury 6,994,596.76 ' Debit

1A 107 Cash on Hand at FYE 0.00 : Debit

1A 1109 Cash With Fiscal Agent 0.00 : Debit
Detail Transaction 18 1613 Participant's STIP Investment 0.00 Debit
CEILITIE S 1B 1614 STIP Purchased Interest 0.00 : Debit

1F 1203 Accounts Receivable 0.00 : Debit
General Budget 1F 1204 Accounts Receivable-Exp Abatements 0.00 Debit

# Query Forms > 1F 1205 Accts Receivable-Dishonored Checks 0.00 Debit

(*FINGBUDQ) 1F 1212 Allow for Uncollectible Account 0.00 Debit

1F 1240 Accounts Rec NonAR Module 0.00 : Debit
General 1H 1302 Due From Federal Govemment 0.00 : Debit
Encumbrance Query 3
Forms (*FINGENCQ) - =

xetestapp.msu.montana.edu:&U&[J,-’applicationI\avigator{se;imless#
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2f. Accessing New Form

e Select Organization Budget Status (FGIBDST)

= Q % Montana State University ~ MSU-Bozeman O R A& sionout ?
X  Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) ADD
< General Budget Que... COA: 1 Montana State University Fiscal Year: 18 Fund: 411201 MSU General Operating OR Fund Type:
Account: OR Acct Type:
~ CURRENT FUND BALANCE
BUdQEt Availability Acct Type Account Description Beginning Balance Debit/Credit
Status (FGIBAVL) 17 Accounts Receivable-AR 0.00 Debit
1A 1101 Cash Change Funds 14,175.00 ' Debit
Executive Summary 1A 1103 Revolving Cash Funds 400,000.00 : Debit
(FGIBDSR) 1A 1104 Cash in Treasury 6,994,596.76 | Debit
1A 107 Cash on Hand at FYE 0.00  Debit
) ) 1A 1109 Cash With Fiscal Agent 0.00 : Debit
* Organization Budget 18 1613 Participant's STIP Investment 0.00 Debit
Status (FGIBDST)
1B 1614 STIP Purchased Interest 0.00 ' Debit
1F 1203 Accounts Receivable 0.00 ' Debit
Organization Budget 1F 1204 Accounts Receivable-Exp Abatements 0.00 Debit
Summary (FGIBSUM) 1F 1205 Accts Receivable-Dishonored Checks 0.00 Debit
1F 1212 Allow for Uncollectible Account 0.00  Debit
TN [ Coss 1F 1240 Accounts Rec NonAR Module 0.00  Debit
Status (FGITINP) 1H 1302 Due From Federal Government 0.00 | Debit
I - -

wetestapp.msu.montana.edu:8080/applicationNavigator/seamless# Soa gl FGVWTBL3 BLOCK FGVTBL3 ACCT_CODE [1]
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2g. Accessing New Form

= Q % Montana State University ~MSU-Bozeman Ol A& sign Out ?

X Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) ' $* TooLs
Chart: * |1 - | Fiscal Year: *| 18 | | “
Index: | gt Query Specific: [ ]
Account
Include Revenue: Commit Type: |Both | -]
Accounts
Organization: | bl Fund: | el
Program: | | | Account: | | |
Account Type: | | | Activity: | | |
Location: | sl

Mountains £ Minds

 STATE UNIVERSITY




Finance and Accounting Systems Team

Accessing Recently Opened Forms
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Accessing Recently Opened Forms

e Ctrl+Y OR
e Click on folder to the right of magnifying glass
= Q % Montana State University ~ MSU-Bozeman | | OaEl & Sinout

Release: 2.1.0.2

[}
. Keyboard Shortcuts

Mountains ¢ Minds

STATE UNIVERSITY
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Accessing Recently Opened Forms

e Either scroll down using down arrow and hit Enter OR

e Click on desired form
= Q n Montana State University ~ MSU-Bozeman OWEEEEER & sonou

RECENTLY CPENED

Fund Code Validation
(FTVFUND)

Trial Balance Summary
(FGITBSR)

User Profile
Maintenance
(FOMPROF)

Organization Budget
Status (FGIBDST)

Mountains ¢ Minds

STATE UNIVERSITY
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Accessing Recently Opened Forms

= Q l:b Montana State University ~ MSU-Bozeman OeEEEmEe A sionout ?

X  Trial Balance Summary FGITBSR 9.0 (TSTA) (BZ) : ferELatEnD %€ TooLs

coa:+|[fl = Fiscal Year:*[18 = “

Montana State University

Fund: | = OR Fund Type: | =

Account: | = OR Acct Type: | e

Get Started: Fill out the fields above and press Go.

a | X

xetestaﬁp.msu.rﬁontan a.edu:8080/applicationNavigator/seamless# ellucian

Mountains £ Minds

STATE UNIVERSITY
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Accessing Related Forms
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Related Forms

= Q P.b Montana State University ~ MSU-Bozeman O @l & sion Out

Organization Budget Status
(FGIBDST)

Ellucian® | © 2014-2016 Ellucian Company L.P. and its affiliates. Release: 2.1.0.2

This software contains confidential and proprietary information of Ellucian and its subsidiaries. Use
of this software is limited to Ellucian licensees, and is subject to the terms and conditions of one or o Keyboard Shortcuts
more written license agreements between Ellucian and the licensee in question. 11 ]
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Related Forms

Q % Montana State University =~ MSU-Bozeman (@ & Sign out ?

X Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) ADD B RETRIEVE

Chart: * |1 | | Fiscal Year: *

z -

Montana State University
* Index: |4A5100] i Query Specific: [ |

Account
Include Revenue: Commit Type: |Both B3
Accounts
Organization: | | | Fund: | | |
Program: | | | Account: | | |
Account Type: | | | Activity: | | |
Location: | | |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an |D field, enter your search criteria, and then press ENTER.

Mountains £ Minds

 STATE UNIVERSITY
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Related Forms

e Hit Tab to reach data you wish to analyze

= Q % Montana State University = MSU-Bozeman (@ ) & Sign Out ?
X Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) aop B reTREVE  SirElateD ¥ ToOLS
Chart: 1 Montana State University Fiscal Year: 14 Index: 4A6100 Controllers Office Query Specific Account: Start Over

Include Revenue Accounts: +| Commit Type: Both  Organization: 436100 Business Office  Fund: 411201 MSU General Operating

Program: 06 Institutional Support Account: Account Type: Activity: Location:
¥ ORGANIZATION BUDGET STATUS B2 insert [ Delete T Copy T, Filter | =
Account Type Title Adjusted Budget YTD Activity Commitments
61124 L Contract Professional ) ) L by 0.1
61125 L Classified Employee . ' - 0.
61128 L Contract Administrator 0.f
61131 L Classified Employee-Overtime : 1 0.
61134 L Termination Pay-Vacation I . 0.
61165 L Classified Employee-Lump Su. .. ) J 0.

FTWACCT_BLOCK.DISFLAY_SUM YTD_ACTV [1] ellucian

Mountains £ Minds
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Related Forms

e Click on Related
— Keyboard shortcut: Alt + Shift + R

= Q % Montana State University = MSU-Bozeman (@ ) & Sign Out ?

X Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) a0 B reTREVE  ShrElaTED ¥ ToOLS

Chart: 1 Montana State University Fiscal Year: 14 Index: 4A6100 Controllers Office Query Specific Account: Start Over

Include Revenue Accounts: | Commit Type: Both  Organization: 436100 Business Office  Fund: 411201 MSU General Operating

Program: 06 Institutional Support Account: Account Type: Activity: Location:
~ ORGANIZATION BUDGET STATUS &8 Insert B Delste Copy | Y. Filter |~
Account Type Title Adjusted Budget YTD Activity Commitments
61124 L Contract Professional ) ) i/ b 0.0
61125 L Classified Employee . ' , 0
61128 L Contract Administrator 0.
61131 L Classified Employee-Overtimea . 1 0.1
61134 L Termination Pay-Vacation I . 0.
61165 L Classified Employee-Lump Su... ) J 0.

FTVACCT_BLOCK DISPLAY_SUM_YTD_AGCTV [1] ellucian.

Mountains £ Minds
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Related Forms

e Click on FGITRND (or other pertinent related form)
— Keyboard shortcut: F3

Q % Montana State University ~MSU-Bozeman ‘o B @ SignOut ?

Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) &% RELATED

Q) Search

Budget Summary Information [FGIBSUM]
Shift+F2
Organization Encumbrances [FGIOENC]

q Transaction Detail Information [FGITRND]

F3

4
|4

CANCEL ‘ SELECT

FTVACCT BLOCK INSPLAY_SUM_YTD_ACTV [1] E"UC ian

Mountains £ Minds
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Related Forms

e Results — FGITRND

= Q % Montana State University =~ MSU-Bozeman N . _ & Sign Out ?
Detail Transaction Activity FGITRND 9.3.6 (TSTA) (BZ) .ﬁ RELATED ﬁ TOOLS

COA: 1 Fiscal Year: 14 Index: 4°7J Fund: 411201 Organization: 436100 Account: 61124 Program: (06 Activity: Start Over
Location:  Period: Commit Type: Bl
T DETAIL TRANSACTION ACTIVITY E8nset B Delete Tmc oYy T, Filter | *
Account Organization Program eld | Amount Increase (+) or Decrease (-) Type Document * Transaction Date * Activity Date * Description
61124 436100 06 ¥TD 1875016 + HGNL F0099727 06/30/2014 07/10/2014 HR Payroll 201
61124 436100 06 YTD 18,1113 + HGML : F0099070 06/11/2014 06/M10/2014 HR Payroll 201
61124 436100 06 ¥TD 17,419.78 + HGNL :F0093513 05/09/2014 05/08/2014 HR Payroll 201
61124 436100 06 YTD 1202715 + HGML : F0098058 0411172014 04110/2014 HR Payroll 201
61124 436100 06 ¥TD 18,750.15 + HGNL : F0097512 031172014 03/10/2014 HR Payroll 201
61124 436100 06 ¥TD 1528900 + HGMNL : FO097070 021172014 0211072014 HR Payroll 201
61124 436100 06 ¥TD 18,750.16 + HGNL : F0096543 01/10/2014 01/08/2014 HR Payroll 201

Record: 1/12 FGVTRND.DISPLAY_ACCT_CODE [1] ellucian

Mountains £ Minds
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Extracting Data
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Extracting Data

= Q P.b Montana State University ~ MSU-Bozeman O @l & sion Out

Organization Budget Status
(FGIBDST)

Ellucian® | © 2014-2016 Ellucian Company L.P. and its affiliates. Release: 2.1.0.2

This software contains confidential and proprietary information of Ellucian and its subsidiaries. Use
of this software is limited to Ellucian licensees, and is subject to the terms and conditions of one or o Keyboard Shortcuts
more written license agreements between Ellucian and the licensee in question. 11 ]
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Extracting Data

1. Enter Index
2. Hit Alt + Page Down OR “Go”

= Q % Montana State University =~ MSU-Bozeman ) s & Sign Out ?

b4 Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) 1 $¥ TooLs

Chart: * |1 | | Fiscal Year: |18 I | “

Montana State University

#Index: [4A6100] el Query Specific: [_|
Account

Include Revenue: Commit Type: |Both [ -]
Accounts
Organization: | | | Fund: | I |
Program: | | | Account: | I |
Account Type: | | | Activity: | I |
Location: | | |

Get Started: Complete the fields above and click Go. To search by name, press TAB from an |D field. enter your search criteria, and then press ENTER.

KEY_BLOCK KEYBLOGC_AGCCI_CODE [1] ellucian
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Extracting Data

1. Hit Tab to reach data you wish to analyze
2. Hit F3 to drill down

= Q % Montana State University ~MSU-Bozeman O wuemmmees & Sign Out ?
X  Organization Budget Status FGIBDST 9.3.6 (TSTA) (BZ) aop B remEve  SireElaten  $f TooLs
Chart: 1 Montana State University ~ Fiscal Year: 18  Index: 446100 Controllers Office Query Specific Account: Start Over

Include Revenue Accounts: |+ Commit Type: Both  Organization: 436100 Business Office Fund: 411201 MSU General Operating

Program: (06 Institutional Support  Account: Account Type: Activity: Location:

~ ORGANIZATION BUDGET STATUS &3 insert @@ Delete "mCopy | Y. Filter |~

Account Type Title Adjusted Budget YTD Activity Commigments

61124 L Contract Professional . ] 56419_ 6} *

61125 L Classified Employee ' _— o ;

61128 L Contract Administrator . - o et

61134 L Termination Pay-Vacation "

61225 L Student I .

61311 L Communication Device Allowa. .. R o

62102 E Consultant & Professional Ser... ERTTITR) S -

s

FTVACCT_BLOCK.DISPLAY_SUM_YTD_AGTV [1] ellucian

Mountains £ Minds

STATE UNIVERSITY




Extracting Data

e Select Tools

— (Alt + Shift + T)

Q % Montana State University

X  Detail Transaction Activity FGITRND 9.3.6 (TSTA) (BZ)

MSU-Bozeman

Finance and Accounting Systems Team

O ummmmm—y & sonost 2

COA: 1 Fiscal Year: 18

Index: 446100 Fund: 411201

Location:  Period: Commit Type: Both

¥ DETAIL TRANSACTION ACTIVITY

Account Organization
436100
61124 436100
61124 436100
61124 436100

{X* MONTANA

STATE UNIVERSITY

Program Field
06 YTD
06 YTD
06 YTD
06 YTD
Total

Amount

Organization: 436100 Account: §1124

13,854.90
13,854.90
13,854.90
13,854.90
55,419.60

FGVTRND.DISPLAY_ACCT_CODE [1]

Increase (+) or Decrease (-)
+
+

+

Program: 06 Activity:

Type

HGNL
HGNL
HGNL
HGNL

P aop B RETREVE SuRELATED ¥ TooLs

Document *
FO119981
FO119557
FO119010
F01133594

Transaction Date *
110972017
1011172017
0911172017
081172017

Start Over

B Deicte  Tmcopy | V. Filter
Activity Date = | Descriptic
11/07/2017 HR Payr
10M10/2017 HR Payr
09/08/2017 HR Payr
08/10/2017 HR Payr

3

Record 1 of 4

Mountains £ Minds

ellucian
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Extracting Data

e Select Export
— (Shift + F1)

= Q % Montana State University ~MSU-Bozeman O e & sign Out ?

Detail Transaction Activity FGITRND 9.3.6 (TSTA) (BZ) LT Sl 3% TooLs

Q, earch

ACTIONS
= B Refresh F5
# Export Shift+F1
» Print Ciri+P
Clear Record Shift+F4
Clear Data Shift+F5

ltem Properties

Display ID Image

d
14

CANCEL | SELECT

FGWTRND.DISPLAY ACCT CODE [1] ellucian
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Extracting Data

e (CSV download automatically begins

Finance and Accounting Systems Team

— Select file located in the bottom left corner (Google Chrome)

= Q % Montana State University

X Detail Transaction Activity FGITRND 9.3.6 (TSTA) (BZ)

MSU-Bozeman

O S & sonout ?

COA: 1 Fiscal Year: 18

Location:  Period:

T DETAIL TRANSACTION ACTIVITY

Account Organization
61124 436100

61124 436100
61124 436100
61124 436100

8 FGITRND (1).csv

STATE UNIVERSITY

Index: 446100

Commit Type: Both

Program Field
06 YTD
06 YTD
06 YTD
06 ¥TD
Total

Fund: 411201

Amount

Organization: 436100 Account: 61124

13,854.90
13,854.90
13,854.90
13,854.90
55,419.60

FGVTRND.DISPLAY_ACCT_CODE [1]

Increase (+) or Decrease (-)

Program: Q& Activity:

Type

HGNL
HGNL
HGNL
HGNL

Document *
FO119981
FO119557
FO119010
F0118394

m .,
T

Transaction Date *
11/09/2017
101172017
091172017
0812017

B Deicte T Cop

Activity Date *
11/0772017
10/10/2017
09/08/2017
08102017

Bao B remeve Surearen 3 To0Ls

Start Over

T, Filter
Description
HR. Payroll 2(
HR Payroll 2(
HR Payroll 2(
HR Payroll 2(

3
Record 1 of 4

ellucian

Show all x
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Extracting Data

e Results

H ©- FGITRND (1) - Excel O
Insert Page Layout Formulas Data Review View Help P Tell me what you want to do |& Share
. . - = = . ab - H 1 - - - ‘A'v
D a6 Calibri P = General %Condltmnal Farmatting %" Insert b3 7 O
Eg - === - % -9 » [¥rormatas Table- EXDelete - [¥]- P~
Paste B I U~ i+ &y, -& I - . Share WebEx
. W = T= =3 & %8 (7 Cell Styles ~ =] Format ~ - This File -
Clipboard = Font P Alignment m Mumber & Styles Cells Editing WebEx ~
G12 = S A
A | B | € | D | E | F G H| [ ] | K [ L M N o [ [~
1] 1 13 4A6100 411201 436100 61124 6
2 | 61124 435100 6 11/7/2017 18:24 HGNL F0119981 HR Payroll 20174M 110 U 411201 11/9/2017 YTD 13854.9 +
3 | 61124 436100 6 10/10/20179:35 HGNL F0119557 HR Payroll 20174M 100 U 411201 10/11/2017 YTD 138549 +
4 | 61124 436100 6 9/8/201712:46 HGNL F0119010 HR Payroll 20174M90 U 411201 9/11/2017 ¥TD 13854.9 +
3 | 61124 436100 6 8/10/2017 13:10 HGNL F0118394 HR Payroll 20174M 80 U 411201 8/11/2017 ¥YTD 13854.9 +
&
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Amplifying Information
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Browsers

e These browsers will support Banner 9 testing:

— Google Chrome (preferred) @

— Mozilla Firefox e

— Internet Explorer o

A
— Microsoft Edge e

¢
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Test Site Maintenance

e Banner 9 test site is down for maintenance

e - ] >
D xetestapp.msu.montana.: X
C | @ xetestapp.msu.montana.edu:3080/applicationMavigator | 02
I Apps G Google M Montana State Univ: g AiM-PROD i AiM-TEST & APEXFinance [ Box @ CampusGuard »

This site can't be reached
xetestapp.msu_montana.edu refused to connect.
Search Google for xetestapp msu montana 8080 application Navigator
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EDM Browsers

e |f you’re annotating and/or scanning documents in EDM, Internet
Explorer is the only browser that currently works.

* If you're only viewing documents in EDM, any of these browsers
will work:
— Google Chrome
— Mozilla Firefox
— Internet Explorer
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